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 HOME AND COMMUNITY OPTIONS, INC. 
  
 IVERSON COURT 
 
 TENANT SELECTION PLAN 
 
 
Project Eligibility Requirements 
 
   Project specific requirements 
 

The applicant must qualify as an adult with developmental disabilities or a family with 
one qualifying adult member with a developmental disability. 

 
A person with a developmental disability is one who has an inability to engage in 
any substantial gainful activity and by reason of any medically determined physical 
or mental impairment which can be expected to last for a continuous period of not 
less than twelve months. 

 
  A developmental disability is a severe chronic disability of a person which: 
 
  a.  Is attributable to a mental or physical impairment or combination of 

mental/physical impairments. 
  b.     Is manifested before the person attains age 22. 
  c.  Is likely to continue indefinitely. 
  d.      Results in substantial functional limitations in three or more of the following 

areas of major life activity; (i) self-care, (ii) receptive and expressive language, 
(iii) learning, (iv) mobility, (v) self-direction, (vi) capacity for independent living, 
and (vii) economic self-sufficiency. 

e.     Reflects the person's need for a combination and sequence of special,   
interdisciplinary, or generic care, treatment, or other services which are of      
lifelong or extended duration and are individually planned and coordinated. 

 
Citizenship/immigration status requirements (10/17) 
 
    Assistance in subsidized housing is restricted to U.S. citizens or nationals and     
    Noncitizens who have eligible immigration status. 

1. All applicants for assistance must be given notice of the requirement to submit  
evidence of citizenship or eligible immigration status at the time of 
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application.  Iverson Court, where possible will arrange to provide the notice 
in a language that is understood by the individual if the person is not 
proficient in English. 

2. All family members, regardless of age, must declare their citizenship or 
immigration status. 

a. Noncitizens must sign a Verification Consent Form and submit 
documentation of their status or sign a declaration that they do not 
claim to have eligible status. 

b. Noncitizens age 62 and older must sign a declaration of eligible 
immigration status and provide a proof of age document. 

c. U.S. Citizens must sign a declaration of citizenship. 
3. A mixed family- a family with one or more ineligible family members and one 

or more eligible family members- may receive prorated assistance, continued 
assistance, or temporary deferral of termination of assistance.  See 
handbook 4350.3 REV 1 for the requirement that must be met for a mixed 
family to be eligible for assistance. 

4. Applicants who hold a noncitizen student visa are ineligible for assistance, as 
are any noncitizen family members living with the student.  For noncitizen 
students with a citizen spouse or citizen children, see handbook 4350.3 REV 
1 for the requirements that must be met to be eligible for assistance. 

 
Social Security Number (SSN) requirements (10/17)  

 
A. Key Requirements 

1. Applicants and tenants must disclose and provide verification of the complete  
    and accurate SSN assigned to each household member.  Failure to disclose   
    and provide documentation and verification of SSNs will result in an applicant  
    not being admitted or a tenant’s household’s tenancy being terminated. 
2. Exceptions to disclosure of SSN: 
 a. Individuals who do not contend eligible immigration status.  These  
     individuals must sign a certification, containing the penalty of perjury clause,  
     certifying to that effect.  The certification will support the individual not being  
     subject to the requirements to disclose or provide verification of a SSN.   
     The certification must be retained in the tenant file. 
 b. Individuals age 62 or older as of January 31, 2010, whose initial  
        determination of eligibility was begun before January 31, 2010.  The  
        exception status for these individuals is retained even if there is a break in  
        his or her participation in a HUD assisted program.  When determining the  
        eligibility of an individual who meets the exception requirements for SSN  
        disclosure and verification, documentation must be obtained that verifies  
        the applicant’s exemption status.  A certification from the tenant is not an  
        acceptable verification of the exemption status.  The documentation must  
        be retained in the tenant file. 
 

   B. Required Documentation- Applicants and tenants must provide adequate  
   documentation to verify the complete and accurate SSNs assigned to all  
   household members.  Adequate documentation means a social security card  
   issued by the Social Security Administration (SSA), an original document issued by  
    a federal or state government agency, which contains the name and SSN of the  
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   individual along with identifying information of the individual, or other acceptable  
   evidence of the SSN listed in Appendix 3 of HUD Handbook 4350.3 
  
 C. Provisions for Applicant Disclosure and/or Documentation of Social Security  
      Numbers 

1. In most instances, an applicant may not be admitted until SSNs for all 
household members have been disclosed and verification provided (exception 
covered in point 5 listed below.)  If all household members have not disclosed 
and/or provided verification of their SSNs at the time a unit becomes available, 
the next eligible applicant must be offered the available unit. 

2. The applicant who has not disclosed and provided verification of SSNs for all 
household members must disclose and provide verification of SSNs for all 
household members to the owner within 90 days from the date they are first 
offered an available unit. 

3. If the owner has determined that the applicant is otherwise eligible for 
admission onto the property, and the only outstanding verification is that of 
disclosing and providing verification of the SSN, the applicant may retain his or 
her place on the waiting list for the 90-day period during which the applicant is 
trying to obtain documentation.   

4. After 90 days, if the applicant has been unable to supply the required SSN 
and verification documentation, the applicant should be determined ineligible 
and removed from the waiting list. 

5. If the owner has determined that the applicant is otherwise eligible for 
admission onto the property, and the only applicant family member who cannot 
provide a Social Security number is a child under the age of 6 who does not yet 
have a SSN assigned to them, O/A must admit the household and give them 
90 days from the effective date of their move-in certification to provide 
documentation of the SSN for the child.  An additional 90-day period must be 
granted by the O/A if the failure to provide documentation of a SSN is due to 
circumstances that are outside the control of the household.  Examples of such 
incidents include, but are not limited to: delayed processing of the SSN 
application by the SSA, natural disaster, death in family, etc.  During this time 
period, the child is to be included as part of the household and will receive all of 
the benefits of the program in which the child is involved, including the 
dependent deduction.  An interim recertification must be processed once the 
household discloses and provides verification of the SSN for this individual.  If, 
upon expiration of the provided time period, the tenant fails to provide 
verification of the SSN, the tenant and the tenant’s household are subject to 
termination of tenancy. 

 
D. Circumstances when Tenants Must Provide SSNs 
  1. SSN Not Previously Disclosed and/or Verified  SSNs must be disclosed and  
      verification provided for any household member(s) who do not have previously  
      disclosed a SSN as of January 31, 2010, at the time of the next interim or annual  
      recertification except for those individuals who do not contend eligible  
      immigration status or tenants who are 62 years or older as of January 31, 2010  
      and whose initial determination of eligibility was begun before January 31, 2010. 
  2. Invalid SSN Disclosed  The head of household must be notified when the EIV  
      Pre-screening Report or the Failed Verification Report (Failed the SSA Identity  
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      Test) in EIV identifies that a household member has provided an invalid SSN.   
      Discrepancies identified in the SSN disclosed must be resolved and the correct  
      SSN disclosed, verified, and transmitted to TRACS. 
   
   
 
  3. Assignment of a New SSN  If a tenant or any member of a tenant’s household is  
      or has been assigned a new SSN, the SSN must be disclosed and verification  
      provided to the owner at:   

a. The time of receipt of the new SSN; or 
b. The next interim or regularly scheduled recertification; or 
c. Such earlier time as specified by the owner. 

  4. Adding a New Household Member 
    a. Age Six or Older or Under the Age of Six With an Assigned SSN 
 
        When adding a new household member who is age six or older, or is under  
        the age of six and has a SSN, the tenant must disclose and provide  
        verification of the SSN of the individual to be added to the household.  This  
        SSN must be provided to the owner at the time of the request or at the time  
            the recertification that includes the new household member is processed. 
 
    b. Under the Age of Six Without an Assigned SSN 
 
     (1) The tenant must disclose and provide verification of the new  
        household member’s SSN within 90 calendar days of the child being  
        added to the household. 
     (2) The owner must grant an extension of one additional 90-day period, if  
        the owner, in its discretion, determines that the tenant’s failure to  
        comply is due to circumstances that could not have been foreseen  
        and were outside the control of the tenant (delay in processing by  
        SSA, natural disaster, fire, death in family, etc) 
     (3) During the period that the owner is awaiting disclosure and verification  
        of the SSN, the child is included as part of the household and shall be  
        entitled to all of the benefits of being a household member, including  
        the dependent deduction. 
     (4) A TRACS ID will be assigned to the child until the time the SSN is  
        provided.  At the time of the disclosure of the SSN, an interim  
        recertification must be processed changing the child’s TRACS ID to  
        the child’s verified SSN. 
     (5) If, upon expiration of the provided time period, the tenant fails to  
       disclose and provide verification of the SSN, the tenant and the  
       tenant’s household are subject to termination of tenancy. 
 
Income limits (including economic mix for Section 8 properties) and Income 

Targeting    
 
  To be financially eligible the applicant or applicant family must provide adequate 

evidence showing that their income for the twelve-month period following 
occupancy is not anticipated to exceed the Income Limits for Eligibility as 
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established by HUD Section 8 subsidy "very low income" requirements.   
 
  Furthermore, HUD requires the project lease not less than 40% of available Section 

8 units to families/individuals that meet the “extremely low-income” level in each 
fiscal year.  In order to meet this criteria, Iverson Court will alternate between 
selecting the first applicant on the waiting list that meets the “extremely low-income” 
level and selecting the applicant at the top of the waiting list.   

 
  Exceptions to income targeting requirements will be allowed only under the 

exceptions outlined in handbook 4350.3 REV-1 Section 1 Program Eligibility 
Chapter 3, Exceptions to Section 8 Income Targeting Requirements. 

 
Procedures for taking applications and selecting from the waiting list 
 
 Taking applications. 
  Applications will be accepted when completed and selected by the standard waiting 

list order.   
 Preferences. 
  Applications are considered for occupancy in the order they were received subject 

to the guidelines for occupancy based upon the criteria for developmental disability 
and very low income. 

 
 Applicant screening criteria. 
 
Any applicant or household member who was evicted in the last three years from 
federally assisted housing for drug related criminal activity with the following two 
exceptions is not eligible for housing.   

a. The person has successfully completed an approved, supervised drug 
rehabilitation program and may supply appropriate documentation of the 
completion of the program. 

b.  The person whose actions lead to the family eviction is no longer a part of 
the household. 

 
Any applicant that the owner/manager has reasonable cause to believe is currently 
engaged in illegal use of drugs may interfere with the other residents health safety, and 
right to peaceful enjoyment of the property. 
   
Any applicant or household member if there is a reasonable cause to believe that 
person’s behavior from abuse or pattern of abuse of alcohol, may interfere with the 
health, safety and right to peaceful enjoyment by other residents based upon their 
behavior and not the condition of alcoholism or alcohol abuse. 
Whether the conduct of the applicant in present or prior housing has been such that 
admission to the program would adversely affect the health, safety or welfare of other 
tenants, or the physical environment, or the financial stability of the project. 
 
   
A record of any of the following may be cause to deny eligibility: 
 
  A.  A record of non-payment of rightful obligations including rent and utilities. 
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    If this problem exists, an applicant may be eligible, if it is shown that his/her 
            funds will be handled by a financial manager. 
  B.  A record of disturbing neighbors. 
  C.   A record of destruction of property. 
  D.   A record of poor living or housekeeping habits. 
    If this problem exists, an applicant may be eligible if it can be shown that 

he/she is currently and will continue to receive training to upgrade skills and 
habits regarding housekeeping. 

  E.  A history of criminal activity involving crimes of physical violence to persons  
              or property or a record of other criminal acts which would adversely affect the   
              health, safety or welfare of other tenants. Applicants involved in any pending  
              criminal case may not be considered for an available unit, however, they may 
              remain on the waiting list.  Final determination would be dependent on the        
              outcome of the case and the approval of the Iverson Court Committee. 

 
f.     A convicted sex offender.  Individuals who are registered sex offenders are  

   ineligible for tenancy at Iverson Court.  A screening will be run prior to move-   
   in. 

g.     Evicted from another federally assisted site because of drug related criminal    
   activity.  

h.     Evidence of use of illegal drugs or alcohol abuse. 
   
The applicant must be capable of living independently under the following guidelines: 
 
  a.  Evidence that the individual is able to: 
    1. Respond to a fire alarm or to hearing someone shout "fire" by moving 

from the building without special assistance. 
    2. Gesture or state the meaning of the following signs of danger; smoke, 

flame, audible fire alarm or hearing someone shout "fire" or a gesture or 
visual alarm system. 

    3. Leave the building by the main and alternate routes of exit. 
    4. Follow directions and take appropriate action for self-preservation under 

emergency conditions. 
    5. Is ambulatory or can ambulate self by use of a wheelchair or other 

prosthetic device. 
  b.     Can communicate, either verbally or with gestures, to adequately express 

needs. 
  c.  Can care for own self-care needs including toileting, bathing, grooming and 

dressing.  Exception may be made for a physically impaired individual who 
may require an attendant for assistance on a daily basis and who does have 
his/her own provisions for such assistance. 

  d.     Can shop for and prepare own meals using basic kitchen appliances and 
safety. 

  e.  Participates in daily employment or other regular out of house productive 
activity.  Although not required, this is highly recommended. 

  f.      Can recognize a condition that requires medical attention and can take care of 
               minor injuries applying basic first aid. 
  g.     Understands the use of money and basic budgeting.  May need money 

management assistance or control of funds for bill paying but must be 
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responsible for daily money usage. 
  i.     Can tell time or is able to keep a regular daily routine independently. 
  j.     Can care for personal laundry. 

k.     Can move about in the community independently.  In the case of physical    
        impairment, can arrange for own community mobility. 
l.      Will accept assistance to develop a specific skill area if it is determined the     
        person cannot accomplish it independently but is capable of independent living 
        so as to not be a safety risk to themselves or other residents. 

 
Procedures for rejecting ineligible applicants 
 
Applicants who do not qualify for occupancy will be notified in writing outing the specific 
reason for the rejection and that the applicant has 14 days to respond to the owner in 
writing or request a meeting to dispute the rejection. 
 
Meetings with applicants who dispute the rejection must be conducted by a staff 
member who was not involved in the initial decision to deny admission.  The owner 
must advise the applicant in writing within 5 business days of the final decision on 
eligibility. 
 
Occupancy Standards 
  
Single bedroom apartments may be occupied by one or two persons.  Persons may 
request to share a one-bedroom apartment but are not required to accept a second 
person.  
Two bedroom apartments may be occupied by up to three people.   
 
Unit Transfer Policy 
 
Guidelines For Tenant Moves Between Apartments Within The Project: 
 

1. The tenant must notify the building manager of the apart- 
ment that they are interested in and show that he/she has a (1) medical need, 
(2) change in family size, or (3) is claiming protection under VAWA and is in 
imminent harm remaining in the same unit. 

2. If an appropriate unit is not available the tenant’s name  
and date of request will be listed on an Apartment Transfer List. 

3. AT the time of the move, the tenant’s apartment will be  
inspected and charged for any repairs that need to be made above and 
beyond normal wear. 

4. The tenant’s security deposit will be transferred to the  
new unit.  No additional deposit will be required. 

5. The tenant must sign a new lease at the time of the move  
to the new unit.  A recertification will also be completed at this time. 

6. Management may deny a request if it is deemed unreasonable 
or detrimental to the project.  The denial of request will be given in writing to 
the tenant stating the reason for denial and the tenant’s right to appeal. 

7. A person presently in residence at Iverson Court Apart- 
ments, who for either medical reasons or change of family size, has need of a 
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more suitable unit, has preference over an applicant for the vacated unit. 
 

 
 
Violence Against Women Act (10/17) 
 
The Violence Against Women Act provides that criminal activity directly relating to 
domestic violence, dating violence, stalking, or sexual assault, engaged in by a member 
of a tenant’s household or any guest or other person under the tenant’s control, shall 
not be cause for termination of assistance, tenancy, or occupancy rights if the tenant or 
an immediate member of the tenant’s family is the victim or threten3ed victim of that 
abuse.  The law also provides that an incident or incidents of actual or threatened 
domestic violence, dating violence, stalking or sexual assault will not be construed as 
serious or repeated violations of the lease by the victim or threatened victim of that 
violence and will not be “good cause” for termination of the assistance, tenancy, or 
occupancy rights of a victim of such violence.   Under VAWA, an owner can only evict 
an individual based on the domestic violence against him/her if it can prove there is an 
“actual and eminent threat” to other tenants or staff is he/she is not evicted. 
 
Tenants/applicants wishing to be protected under VAWA must certify themselves as a 
victim by either: 

1. Filling out the Certification of Domestic Violence, Dating Violence, Sexual  
Assault, or Stalking, and Alternate Documentation form provided by 
owner. 

2. Providing official documentation (court order, tribal record, etc) 
3. Professional statement signed by the professional and the  

resident/applicant. 
 
 
Eligibility of Students for Assisted Housing under Section 8 Programs (10/17): 
 

1. O/A must determine a student’s eligibility for Section 8 assistance at move-in, 
annual recertification, and initial certification (when an in-place tenant begins 
receiving Section 8), and at the time of an interim recertification if one of the 
family composition changes reported is that a household member is enrolled as 
a student. 

2. Section 8 assistance shall not be provided to any individual who: 
a. Is enrolled as either a part-time or full-time student at an institution of 

higher education for the purpose of obtaining a degree, certificate, or 
other program leading to a recognized educational credential; *and* 

b. Is under the age of 24; *and* 
c. Is not married; *and* 
d. Is not a veteran of the United States Military; *and* 
e. Does not have a dependent child; *and* 
f. Is not a person with disabilities, as such term is defined in 3(b)(3)(E) of the 

United States Housing Act of 1937 (42 U.S.C 1437a(b)(3)(E)) and was not 
receiving section 8 assistance as of November 30, 2005; *and* 

g. Is not living with his or her parents who are receiving Section 8 
assistance; *and* 
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h. Is not individually eligible to receive Section 8 assistance *or* has parents 
(the parents individually or jointly) who are not income eligible to receive 
Section 8 assistance. 

*NOTE: Unless the student can demonstrated his or her independence from 
parents, the student must be eligible to receive Section 8 assistance and the 
parents (individually or jointly) must be eligible to receive Section 8 
assistance in order for the tenant to receive Section 8 assistance.* 

 
3. For a student to be eligible independent of his or her parents (where the income 

of the parents is not relevant), the student must demonstrate the absence of, or 
his or her independence from, parents.  While owners may use additional criteria 
for determining the student’s independence from parents, owners must use, and 
the student must meet, at a minimum all of the following criteria to be eligible for 
Section 8 assistance.  The student must: 

a. Be of legal contract age under state law; 
b. Have established a household separate from parents or legal guardians 

for at least one year prior to application for occupancy, or, meet the U.S. 
Department of Education’s definition of an independent student (see 
below for definition of an independent student); 

c. Not be claimed as a dependent by parents or legal guardians pursuant to 
IRS regulations; and 

d. Obtain a certification of the amount of financial assistance that will be 
provided by the parents, signed by the individual providing support.  This 
certification is required even if no assistance will be provided. 

4. Any financial assistance a student receives (1) under the Higher Education Act of 
1965, (2) from private sources, or (3) from an institution of higher education that 
is in excess of amounts received for tuition is included in annual income, except 
if the student is over the age of 23 with dependent children or if the student is 
living with his or her parents who are receiving Section 8 assistance. 

5. If an ineligible student is a member of an existing household receiving Section 8 
assistance, the assistance for the household will not be prorated but will be 
terminated according with the guidance of paragraph 8-6 A of HUD Handbook 
4350.3 Rev 1.   

 
Under section 3-b above, the Department of Education’s definition of an “independent 
student”, which now applies is: 

a. The individual is 24 years of age or older by December 31 of the award 
year; 

b. The individual is an orphan, in foster care, or a ward of the court or was 
an orphan, in foster care, or a ward of the court at any time when the 
individual was 13 years of age or older; 

c. The individual is, or was immediately prior to attaining the age of majority, 
an emancipated minor or in legal guardianship as determined by a court 
of competent jurisdiction in the individual’s State of legal residence; 

d. The individual is a veteran of the Armed Forces of the United States (as 
defined in subsection (c)(1) of HEA) or is currently service on active duty 
in the Armed Forces for other than training purposes; 

e. The individual is a graduate or professional student; 
f. The individual is a married individual; 
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g. The individual has legal dependents other than a spouse; 
h. The individual has been verified during the school year in which the 

application is submitted as either an unaccompanied youth who is a 
homeless child or youth (as such terms are defined in section 725 of the 
McKinney-Bento Homeless Assistance Act) (42 U.S.C. 11431 et seq.), or 
as unaccompanied, at risk of homelessness, and self-supporting by- 

i. A local educational agency homeless liaison, designated pursuant 
to section 722(g)(1)(J)(ii) of the McKinney-Vento Homeless 
Assistance Act; 

ii. The director of a program funded under the Runaway and 
Homeless Youth Act or a designee of the director; 

iii. The director of a program funded under subtitle B of title IV of the 
McKinney-Vento Homeless Assistance Act (relating to emergency 
shelter grants) or a designee of the director; or 

iv. A financial aid administrator; or 
i. The individual is a student for whome a financial aid administrator makes 

a documented determination of independence by reason of other unusual 
circumstances. 

 
 
 
Policies to comply with Section 504 of the Rehabilitation Act of 1973 and the Fair 
Housing Act and other relevant civil right laws and Statues 
 
Reasonable structural modification to and units and/or common areas will be made if 
needed by applicants or tenants with disabilities unless the modifications would change 
the fundamental nature of the project or result in undue financial and administrative 
burdens. 
 
Auxiliary aids and services necessary for effective communication with persons with 
disabilities. 
 
Perform self – evaluations of the program and its policies to ensure that discrimination 
based upon disability doesn’t occur. 
 
Operate the program in the most integrated setting appropriate to the needs of qualified 
individual with disabilities. 
 
Other acts are covered under the Iverson Court Equal Housing Policy. 
 
Policy for opening and closing the waiting list 
 
Applications will continue and prospective applicants will be informed of the number of 
applications that are on the waiting list as of their date of application.  The management 
will review the waiting list on a regular basis and prior to any apartment vacancy.  After 
reviewing the present and past waiting list history there are no plans to close the waiting 
list in the foreseeable future. 
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Implementation of the Enterprise Income Verification System (EIV) 
 
To ensure that the correct assistance is provided to each person (tenant) 
living at Iverson Court Apartments, The Department of Housing and Urban 
Development (HUD) has provided management with access to a new verification 
database called Enterprise Income Verification System or EIV. 
 
Iverson Court is a project-based HUD assistance program.  EIV provides information 
regarding the income of persons receiving Section 8 assistance.  This database is  
used to verify certain types of reported income with the records maintained in: 
 1.  The Social Security Administration Files 
 2.  The Dept. of Health and Human Services/National Database of New Hires 
The latter provides information regarding current and past employment and 
unemployment insurance information. 
 
At move-in and at each annual certification the tenant’s signature on the HUD Forms 
#9887 and 9887A allows management to review the income reports in the EIV 
system.  If a discrepancy in reported income is determined the tenant will be contacted  
and reviewed so that the tenant receives the proper assistance for which they are 
eligible. 
In addition each tenant will receive a copy of the handout “EIV and You” which outlines: 

1. What EIV information is used for. 
2. Who has access to EIV information. 
3. Tenant responsibilities. 
4. Disputed information held in the EIV files. 
5. Who to contact if assistance is not calculated correctly. 

 
An EIV “Existing Tenant Search” will be run on all applicants prior to admission to 
determine if any member of the applicants household is receiving assistance under 
another HUD Rental Assistance Program.  An applicant or member of an applicants 
family who is receiving assistance at another program may still be admitted provided 
they can show that this assistance will be terminated upon moving into Iverson Court. 
  
 
 
 
 
















































































